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The Bread: Go to: http://bids.nrhh.org  

Open up your internet browser and go to http://bids.nrhh.org.  You should see something similar this: 

 

 

 

 

 

 

 

 

 

 

The “Events” section is 

the bid areas that are 

currently open.  This list 

tells you the submission 

deadline and when the 

bids will be viewable. 

 

If you don’t have a 

username, you’ll 

need to go through 

the “Create User 

Account” and then 

sign in. 
You must sign in to upload 

any bids.  You can sign in at 

the top of the page. Your 

“sign in” information is the 

same as it is for the OTM 

database so if you already 

have a username, you can 

use that! 

You do not need 

to be signed in 

to search the 

database. 

Have a 

question? See 

the “General 

Help” section.   

http://bids.nrhh.org/
http://bids.nrhh.org/


Mustard or Mayo: Personal Options 

Once you have signed in, your front page should look similar to this.   

 

 

 

 

 

 

 

 

 

Submitting a Nomination 

 

 

 

 

 

The “My Account” page allows you to edit your personal information including 

changing your password. 

 
The most important to the submission process, the 

Nomination Form!  All bids must be nominated before they 

can be uploaded.   

 After you click on that link, you will be directed to 

select a submission/event group.  OTY Bids are 

“Of the Year” Awards while RBD Bids are for 

Regional Board Positional bids.  

 Next you must select a category.  The categories 

available to you are chosen for each event by your 

administrator, so if a category is missing in your 

event, please contact them. 

 Finally, you will need to nominate the 

person.  You will fill out the Nominee’s 

Name and the submitting organization, 

category, and submission group should 

all already be filled in correctly for you. 

Then click “Submit.” 

 

 

“Search” is available if 

you are logged in or not.  

You can search all of 

the bids that are in the 

database by year, 

region, award winner, 

etc.  This is where you 

will need to search to 

find all of the bids for 

your organization that 

have been released 

AFTER the view date. 

 



The Meat: Uploading the Bid 

After you nominate someone, your front page should look similar to this. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You can now upload your bid.  Click 

“Upload” and a new page will load.  Here 

you can browse your computer and find 

the file you want to upload. 

Your bid must all be contained in one file, 

including letters of recommendation. 

 

You can upload bids in Microsoft Word 

and PDF with PDF preferred. 

 

You now have 

nomination options.    

You can “edit” your 

nomination to change 

any of the details or 

“delete” it if it is 

incorrect. 

 

Depending on your 

network connection/the 

speed of your internet, 

and the size of the bid, it 

may take a while for the 

system to upload the file, 

so BE PATIENT! 



Adding Veggies: After the Upload 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once you upload the bid, 

your options change.  

You can still edit your 

nomination but now you 

can “download” or 

“remove” the bid. 

NOTE: To remove a 

nomination that has a bid 

submitted, you must first 

remove the uploaded bid 

from the system and then 

the system will allow 

deletion of the 

nomination. 

 

If you are an NCC, and have been given NCC privileges by your 

regional administrator, you will be able to edit, download, and remove 

ALL submissions made on your campus for submissions to the 

regional level. These submissions will appear to you in a similar 

manner to what is seen in the yellow box above.   

Unlike the OTM Database System, there is no final step you need to 

make in order to submit the bids on to the regional level. 

 

It is recommended that you download and review the bid 

after submission to verify the file uploaded correctly. 

Congratulations, you have just uploaded and submitted a bid 

to the NRHH Bid System! Now grab yourself a sandwich and 

repeat the process until all your bids are submitted! 

 



First Bite: Search & Download 

To find bids that have been submitted for your category, go to “Search.”  

You should see a box similar to the one below. 

 
 

 

 
 

To get the bids you want, 

select your region, event, 

submission year, and 

have them sort by 

category.  Leave the 

other options blank. Then 

click “Submit”. 

 

 

To download the bid, click 

the “Download” link circled 

above.  Your computer 

should then ask you if you 

want to “Open” or “Save” 

the document. Repeat 

until you have all of the 

bids downloaded! 

 

Your Search 

results should 

appear similar to 

this, by 

category.  

 

Be patient as 

the bids 

download, it 

may take a 

minute!  

 


