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The Bread: Go to: http://bids.nrhh.org

Open up your internet browser and go to http:/bids.nrhh.org. You should see something similar this:

NRHH BID System

RHH | NACURE | OTM Database

N

e oy e O
Username: glicia-debusk
Password: ‘r‘””"*

326 Submissions

'im Search s Create User Account Forgot User Password General Help

Welcome to the new online bidding submission system! This bidding system is designed to handle nominations for campus, regional,
and national bids. In addition, the system will allow registered users to upload bids into the database and also give administrators the
flexibility to configure settings for their particular group. Another feature is the ability to handle online voting.

Already have a user account for the OTM Database System? No Problem! You are ready to login! Both systems are integrated to

reduce complexity and for ease of use!

Upcoming BID Submission Deadlines

Event Submission Deadline

* SWACURH: No Frills OTY Bids 2008 2008-01-30 00:00:00

2 _SWACURH: No Frills RBD Bids 2008 2008-02-14 00:00:00

Date Viewable
2008-02-01 00:00:00

2007-02-16 06:00:00

If you don’t have a
username, you'll
need to go through
the “Create User
Account” and then
sign in.

You do not need

to be signed in
to search the
database.

Have a
question? See
the “General
Help” section.

The “Events” section is
the bid areas that are
currently open. This list

tells you the submission
deadline and when the
bids will be viewable.



http://bids.nrhh.org/
http://bids.nrhh.org/

Mustard or Mayo: Personal Options

Once you have signed in, your front page should look similar to this.

@ NRHH BID System

“‘Search” is available if
you are logged in or not.

The most important to the submission process, the You can search all of

Nomination Form! All bids must be nominated before they the bids that are in the
can be uploaded. database by year,
region, award winner,

o After you click on that link, you will be directed to etc. This is where you
select a submission/event group. OTY Bids are will need to search to
“Of the Year” Awards while RBD Bids are for find all of the bids for
Regional Board Positional bids. your organization that
Next you must select a category. The categories have been released
available to you are chosen for each event by your AFTER the view date.
administrator, so if a category is missing in your
event, please contact them.
Finally, you will need to nominate the Plazze fill out 2nd submit this form
person. You will fill out the Nominee’s
Name and the submitting organization, [EECEEEELEL NN ETIE sEETEN

Category’ and SmeiSSion group ShOU|d Submitting Crg University of Tulsa

all already be filled in correctly for you.
Then click “Submit.”

Category Advisor of the Year

Submission Group Mo Frills OTY Bids 2008

Submit ” Clear Form




The Meat: Uploading the Bid

After you nominate someone, your front page should look similar to this.

| Home Momtination Form Search My Account Log Owt

Your BID Submissions:

0 Nommee Subrissssn Group Category
41z Alics DeBash Ne Frills OTY Eids 2008 Adviser of tha Year
L rezord disglayes

You can now upload your bid. Click
‘Upload” and a new page will load. Here
you can browse your computer and find

the file you want to upload.

Your bid must all be contained in one file,
including letters of recommendation.

You can upload bids in Microsoft Word
and PDF with PDF preferred

Depending on your
network connection/the
speed of your internet,

and the size of the bid, it
may take a while for the

system to upload the file,
so BE PATIENT!



Adding Veqgies: After the Upload

@ NRHH BID System

Momnstion Form Search Ry Account Log Out

File Unloaded Successtullv
University of Tulsa bids submitted to No Frills OTY Bids 2008

University of Tulsa bids submitted to No Frills RED Bids 2008

Your BID Submissions:

11 Momnee Submission Greop Category Mamisation
€12 Alicss DeBush I Frills QTY Bids 2008 Advisar of the Year =1 Boonless | Bemaxs

It is recommended that you download and review the bid
after submission to verify the file uploaded correctly.

If you are an NCC, and have been given NCC privileges by your
regional administrator, you will be able to edit, download, and remove
ALL submissions made on your campus for submissions to the
regional level. These submissions will appear to you in a similar
manner to what is seen in the yellow box above.

Unlike the OTM Database System, there is no final step you need to
make in order to submit the bids on to the regional level.

Congratulations, you have just uploaded and submitted a bid
to the NRHH Bid System! Now grab yourself a sandwich and

repeat the process until all your bids are submitted!




First Bite: Search & Download

To find bids that have been submitted for your category, go to “Search.”
You should see a box similar to the one below.

Regicn | (Select) V|
University | (Select) V|
Category | (Select) bt |
Events | No Frills OTY Bids v To get the bids you want,
select your region, event,
Submission Year 2008 W o
submission year, and
Aviard | (Select) v| have them sort by
Sort by | Category Mame e | categqry. Leave the
: other options blank. Then
click “Submit’

Search Results

Award Event Size load Nomifgtion

Campus OTY Bids 2007

D Nominea
396 David O Yoder

Category Organization

Advisoer of the YVear Kansas State University Download

375 Camilla Jenas Adviser of the Year

331 Mikki Krubsack
287 Dizne Hass
328 Yihong Zhang

328 Linda Harvey Advisor of the Year Kansas State University Campus OTY Bids 2007 Download
350 MNathzn Walletts Advizer of the Year Kansas State University Campus OTY Bids 2007 781 K Download
262 Becky Pitrowski Adviser of the Vear Kanszs State University Campus OTY Bids 2007 387 K Download
357 Mary Smith First Year Experience Kansas State University Campus OTY Bids 2007 449 KB Download

376 Laurz Remig

Advisaer of the Year
Advisaer of the Year
Adviser of the Year

FirstYear Experisnce

Kansas State University
Kansas State University
Kansas State University

Kansas State University

Kanszas State University

Campus OTY Bids 2007
Campus OTY Bids 2007
Czmpus OTY Bids 2007
Campus OTY Bids 2007

Campus OTY Bids 2007

Download

Download

Download

Download

Download

388 Katiz Fooshes Download

352 Juliznnz Falls

Campus OTY Bids 2007
Campus OTY Bids 2007
Campus OTY Bids 2007
Czmpus OTY Bids 2007
Campus OTY Bids 2007

First Y ear Experiesnce Kansas State University

First Year Experience Kansas State University Download
363 Zach Pistera
382 Emerzld Tayler

345 Allisen Smith

First Year Experience Kansas State University Download

First Y ear Experiesnce Kansas State University Download

Firstear Experignce Kanzas State University Download

To download the bid, click
the “Download” link circled
above. Your computer
should then ask you if you

want to “Open” or “Save” Be patient as

the bi
the document. Repeat Slates ,
. download, it
until you have all of the
may take a

bids downloaded! i
minute!




